APPENDIX A (SAFEA EMPLOYMENT CONTRACT)
Conditions for the employment of a foreign teacher

This document when signed by the parties hereunder will constitute an inseparable annexure to the Employment (Engagement) Contract

To be completed, signed and sealed by the school that has accepted the teacher placement

	1
	What salary is the teacher to be paid monthly?

外教月工资多少？
	RMB

	2
	When will the teacher receive his/her first salary or advance?

外教何时得到第一个月工资或着提前拿到？
	

	3
	How many hours per week?
每周多少课时？
	

	4
	Is overtime available?
是否安排超课时工作？
	

	5
	What Health Care facilities for Teacher?

提供哪些医疗?
	

	6
	How much per hour for overtime worked?

超课时费是多少？
	RMB

	7
	Is the school SAFEA authorised to employ foreign teachers?

学校是否取得聘请外教资格证？
	

	8
	Is the accommodation "FAO Approved” for foreigners?

外教公寓是否符合外专局标准？
	

	9
	When will the employment contract be offered the teacher?

学校何时与外教签定合同？
	

	10
	What is the contract period
合同期限（一学期或两学期）？
	One (1) Semester
	
	Two(2) Semester
	

	
	If two semesters, can the teacher remain on school premises during holiday period? 若是两学期，假期期间外教可否在学校居住？
	Yes
	No

	11
	During holidays and National Vacations.假期期间学校

	
	Does the school pay the teacher's salary?

是否支付外教的工资？
	Yes
	No

	
	Does the teacher receive a Holiday allowance?
        是否支付外教的假期旅游补助？
	Yes

	No
	RMB

	12
	When is the teacher to arrive at the school?

学校要求外教何时到校？
	

	13
	When will school reimbursement airfare?

学校何时报销外教机票费用？
	

	14
	Will the school organise a friendly Bank Account?
学校是否帮助办理银行开户？ 
	Yes
	No

	15
	Is accommodation self-contained? 外教是否单独住一套公寓？
	Yes
	No

	
	1. How many bedrooms? 卧室？
	One (1)
	Two (2)

	
	2. Sitting Room? 客厅
	Yes
	No

	
	3. Bathroom/Toilet? 卫生间
	Yes
	No

	
	European Toilet?              坐式马桶
	Yes
	No

	
	Bathtub/ Shower?        
浴缸/淋浴？
	Bathtub/shower

浴缸/淋浴
	Shower only
淋浴

	
	4. Kitchen? 厨房？
	Yes
	No

	
	What cooking facilities are provided?

学校提供哪些炊具
	

	
	If shared accommodation

How many square metres are for the exclusive and private use of the teacher?

，若合住，可供外教单独使用空间有多少平方米？
	             m2                           

	
	How many other people share the living quarters?
有几名外教合住？
	

	
	No.Teachers

Share bathroom?
公用卫生间？
	
	No. Teachers

Share Laundry
公用洗衣房？
	
	No. Teachers

Share kitchen?
公用厨房？
	

	16
	Is the accommodation?
公寓在
	On Campus?
校内
	Yes
	No


	Off Campus?
校外
	Yes
	No

	
	If so, how far away?
若在校外，距离多远？
	Km
	What transport is provided to and from the school? 提供什麽交通工具？
	

	Supplied with the accommodation there is?公寓内所提供的是

	17
	Colour TV

彩电
	(CCTV9) English Channel
英语频道（中央9）
	A-Z miscellaneous items (bedding, blanket, pillow, towel, sleeper, etc.)

室内用品（床，地毯，枕头，毛巾，拖鞋 等）
	Yes
	No

	
	Yes
	No
	Yes
	No
	
	
	

	
	Refrigerator
冰箱
	Yes
	No
	Complete set of furniture?
全套家具？
	Yes
	No

	
	Washing Machine
洗衣/烘干设备？
	Yes
	No
	24-hour supply of electricity/hot water/gas?
全天供应电/热水/煤气？
	Yes
	No

	
	Air Conditioning

空调
	Yes
	No
	All kinds of cooking utilities  (plates, glasses, cups, pots, pans)?
各式炊具（盘子，玻璃杯子，茶杯，锅，平底
	Yes
	No

	
	Heating
加热器
	Yes
	No
	Microwave or oven

微波炉或烤箱
	Yes
	No

	
	Telephone (IDD)

电话
	Yes
	No
	Computer with Internet Access
电脑（连接互连网）
	Yes
	No

	
	Fax传真
	Yes
	No
	Carpet on the floor地毯
	Yes
	No

	
	Radio

广播
	Yes
	No
	Does the school provide a bicycle?
学校是否提供自行车？
	Yes
	No

	With the accommodation, who pays for? 室内设施费用，有谁来承担？

	18
	Water
水费
	School
学校
	Teacher
外教
	Gas
煤气
	School
学校
	Teacher
外教
	Electricity
电费
	School
学校
	Teacher
外教

	
	Phone

Local
市话费
	School
学校
	Teacher
外教
	Long Distance
长途话费
	School学校

	Teacher
外教
	Internet Connection
上网费
	School
学校
	Teacher
外教


©  2003 Global Access China Ltd (Administrators) China-Tesol.  SAFEA Approved document.
	Name of Institution (School)
学校名称
	


	Signed (Legal Person)

法人代表签字


	
	Date:
日期
	

	Full Name of Teacher:
外教全名
	

	Signed By the Teacher:
外教签字
	
	Date:
日期         
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